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Experience Coordinator – Discovery Land Appleton  
 
Team: Discovery Land Team   
Reports to: Executive Director – Discovery Land 
Direct Reports: None 
Status: Part Time (20 hours per week); non-exempt 
 
Position Summary:  
The Experience Coordinator will help create welcoming, engaging, and visually cohesive environments for 
Discovery Land. This role will focus on seasonal displays, special events, volunteer appreciation, missions, 
and major trainings and conferences. 
 
The Experience Coordinator will work with Discovery Land staff and volunteer teams to ensure environments 
creatively support the vision, themes, and ministry goals of Discovery Land. 
 
Special Events & Projects: 
Discovery Land Experience 

• Blend the Discovery Land seasonal themes throughout the building. 
• Work with a team of volunteers to complete décor and displays. 
• Serve as Lead Designer for Trainings, including: 

o Awana Training  
o Discovery Land Sunday Training  

• Create a quarterly "Clean team" to create an organized and clean environment through DL 
• Create a quarterly "Resource team” to do projects as needed during a weekday. 
• Responsible for DL storage areas to be organized and volunteer friendly 

Discovery Land Décor Walk-Through 
• Complete an end-of-week walk through of DL facility to adjust, straighten or refresh decor as needed 

to maintain an excellent and welcoming environment. 
 

Volunteer Appreciation 
• Set up the lanyard room and other designated areas for monthly volunteer appreciation.  
• Create simple, welcoming displays that reinforce each month's appreciation theme 

 
Quarterly Missions 

• Set up the quarterly missions’ experience/lesson in the Treehouse. 
 

Go Big Conference – November  
Serve as Lead Designer for the Go Big Conference, including: 

• Conference signage 
• Minor Hub décor 
• Directional and informational displays 
• Overall visual consistency throughout designated conference spaces 
• Coordination of volunteer setup assistance as needed  

Winter & Streets of Bethlehem 
• Prepare Discovery Land décor and materials for the winter season. 
• Help organize the preparation of DL to transform to the Streets of Bethlehem. 
• After Streets of Bethlehem create a team to deep clean and “reset” DL to teaching environment. 

 
Child Dedication 

• Assist with the setup and décor for quarterly Child Dedication receptions. 
• Assist with the setup and decor for DL baptism and baptism receptions four times per year. 



   
 

 
 

Position requirements:  
• Creative eye for décor, displays, signage, and welcoming environments. 
• Must be able to safely lift and carry up to 50 pounds, bend, kneel, climb ladders, and stand or walk 

for extended periods as required by the position. 
• Strong organizational skills. 
• Ability to work independently while collaborating well with staff and volunteers. 
• Comfortable leading volunteers during setup and decorating projects. 
• Ability to manage multiple projects and deadlines. 
• Willingness to work flexible hours surrounding trainings, conferences, and special events. 
• Passion for creating environments that support the mission and ministry of Discovery Land. 

 
 
 
 
 

ORGANIZATION OVERVIEW 
 

Founded in 1932, Alliance Church is a Fox Cities-based church and member of the Christian and Missionary 
Alliance denomination. They have physical locations in Appleton, Hortonville, and Neenah as well an online 
streaming experience for Appleton’s Sunday services. Alliance Church exists to connect the world with God 
and one another. Committed to loving the local community, Alliance Church started a free-and-charitable 
health clinic and is grateful to partner with the many effective non-profits and churches that serve the Fox 
Cities. The church is made up of many different people from all generations and backgrounds, but united 
around God’s love for the entire world. For more information, visit alliancechurch.org. 


